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1. Access to SPSE-ICB 
Vendors get access (user id and password) as a vendor. Click the Vendor Login/Government 

Authority button. 

 

 

Figure 1 Homepage 

 

 

 

 

 

 

 

 

 

 

 

Click Vendor 
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After selecting the User Type, you will be redirected to the Login page, enter your User ID 

and password, then click the Login button. 

 

 

Figure 2 Login 
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2. Explanation of Features and Functions 
After successfully logging in, a page will appear containing special menus for the selection 

Working Group. Click the menu tab to enter into a certain menu.  

a. Homepage 
This menu contains bidding information and their status. 

 

Figure 3 Homepage as Vendor 

b. Menu vendor data 
Fill in the company ID and the fields marked in red are mandatory. 

 

Figure 4 Vendor Data Page 
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A notification will appear, if the identity has been successfully saved. 

 

Figure 5 Notification identity successfully changed 

 

 

c. Menu New bidding 
This page will show a new bidding list that bidders can join.  

 

Figure 6 New Bidding Page 
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1) Announcement 

To participate in the bidding, the bidder reads the integrity pact and 

agrees and submit prequalification proposal. 

 

 

Figure 7 Integrity Pact 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Accept and Submit 
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This page displays bidding information and has successfully joined the 

bidding. 

 

Figure 8 Bidding Device 
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2) Submission of prequalification document 

Upload proposal prequalification document in the prequalification 

proposal & other supporting documents. Upload documents can be more 

than one. Then click the upload button then submit the proposal. 

 

 

Figure 9 Upload proposal prequalification document 

Click choose 

file 
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Click Submit Prequalification proposals after upload the proposal. 

 

Figure 10 Submit Prequalification proposals 
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3) Notification to submission 

The following is the display of the page when the proposal is successfully 

submitted. 

 

Figure 11 Notification to submission 
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This email will be received when the bidder successfully submits 

prequalification documents. 

 

Figure 12 Email to submission submit prequalification proposal 

 

 

 

4) Notification Prequalification Result 

Bidders will receive an email informing them that their Prequalification 

Proposal meets the minimum requirements for the bid package as follows. 
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Figure 13 Prequalification Proposal meets the minimum requirements 

 

 

However, bidders will receive an email informing them that their Prequalification 

Proposal does not meet the minimum requirements for the bid package as follows. 

 

 

Figure 14 Prequalification Proposal did not meet the minimum requirements 
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5) Issuance of Bidding Document to Prequalified Firm 

This page the bidder will download the bidding document. 

 

Figure 15 Download biding document 
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6) Clarification Request Period 

Bidder can send questions related to related bidding via "Ask Question". 

 

 

Figure 16 Ask Question 
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Then, the participants' questions page will appear. 

 

 

Figure 17 Send Question 

 

Answers to questions submitted by bidders can be read in the bidding committee 

clarification section. 

 

Figure 18 Answers to questions submitted by bidders 
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7) Prebid Meeting 

At the start of this Prebid stage, bidders will receive an email regarding the 

Minutes of Prebid Meeting. 

 

Figure 19 An email regarding the Minutes of Prebid Meeting 
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8) Submission of Bids 

At this step bidders can send bid proposal documents in accordance with 

the qualifications that have been sent by the committee. 

 

Figure 20 Send bid proposal documents 
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Click submit proposals to submit the document. 

 

Figure 21 Submit proposals 

 

Bidder will get email when the bidder successfully submits the proposal. 

 

Figure 22 Email successfully submits the proposal 
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9) Bid opening 

Bidders will receive an email regarding the bid opening that has been sent 

by the committee. 

 

Figure 23 Email the bid opening 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



19 
 

Bid opening document can be downloaded at this step. 

 

Figure 24 Download Bid opening document 

10) Notification of intention of award 

Bidders will receive an email regarding the download of the intention of 

award document. 

 

Figure 25 Email the download of the intention of award document 
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11) Standstill Period 

Bidders can make refutation based on the Intention to Award document. 

 

Figure 26 Refutation 
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Click submit refutation will show pop up to submit refutation. 

 

Figure 27 Submit refutation 

Answers to refutation submitted by bidders can be read in the bidding committee. 

 

Figure 28 Answers to refutation 
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12) Confirmation Company Names 

Format company is company name (Country, JV/Sub-Contractor), for 

example: PT. ABC (Indonesia, JV). Click checkbox for confirmation 

company name then click Submit. 

 

 

Figure 29 Confirmation Company Names 

Notification when remark was successfully submitted. 

 

Figure 30 Notification remark was successfully submitted 
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13) Intention of Awards Document 

The next step, bidder download intention to award document. 

 

Figure 31 Download intention to award document 

 

14) Notification of Award 

Bidder will receive an email regarding the winner of the bidding. 

 

Figure 32 An email regarding the winner of the bidding 
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The bidder can download notification od award document. 

 

Figure 33 Download Notification of Award 

 

15) Contact Award 

The next step, bidder download contract award document. 

 

Figure 34 Download contract award document 

 

d. Inbox 
On this page contains the email history that the account got. The email that can be 

received is in the form of notifications related to existing bidding. 

 

Figure 35 Inbox 
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e. Access Log 
On this page contains history your access records routinely, if you think you've never 

logged as recorded on the system, it could be other people know and use your 

password. 

 

Figure 36 Access Log 

 

f. Change Password  
This page has a feature for you to change your password. You are asked to enter the 

old password then enter a new password and confirm your new password. 

 

Figure 37 Change password 
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